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Court: ______________                                             DISBURSEMENTS JOURNAL*
Fiscal Year - July 1, 2004 through June 30, 2005

*The Disbursements Journal is used to record all court disbursements.  The journal is completed manually by the person that prepares the disbursement requests.  A second person 
authorizes the disbursement by reviewing the disbursement request, supporting documentation, and Disbursements Journal.  The authorizing person then signs the disbursement 
request to indicate that the payment is valid and places his/her initials in the "Approved" column on the journal.  This person should also review the Disbursements Journal periodically to 
ensure that: 1) a check was issued for all court disbursements listed on the journal, and 2) actual checks issued per the local government ledger were valid per the court's disbursements 
journal.  During this review, the check number for the actual checks issued should be recorded in the "Check Number" column.  In addition, the general ledger and the monthly bank 
statement need to be reconciled by a person who does not have responsibility to receipt and/or deposit cash and check receipts, process/record disbursements, or issue/mail checks.    
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